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          STALLHOLDER APPLICATION FORM

                       EMERALD  FUNFEST
                       Sunday 22nd April 2012
On 22nd April 2012, Emerald will be holding their annual FunFest .  This event is designed as a platform to 
showcase the variety of talent and skills within our  local community as well as promoting our local businesses.
This Festival is also focused on strengthening the Emerald community and promoting tourism.
Business Name:
_____________________________________________________________________________
Contact Name: 
_____________________________________________________________________________
Postal Address: 
_____________________________________________________________________________
Suburb: 
_________________________________
Postcode: _____________________________
Mobile Tel:
_________________________________
BH  Tel:

_________________________________
AH Tel No.: ____________________________
E-mail address: 
_____________________________________________________________________________
Please provide an accurate and detailed description of goods which will be sold at your stall:
Please note:  Map attached is to be used as a guide only. Stall locations will be at the discretion of the Funfest committee but preferences will be considered. Please indicate below:
Preference No. 1  
______________

Preference No. 2 
______________

Preference No. 3 
______________
Insurance:

All stallholders must have Public Liability Insurance coverage. 

A copy of your public liability certificate of currency is attached



Yes
N/A
Coverage under Emerald Community House public liability insurance


ECH public liability insurance:   
$25.00
  (additional charge)


Yes
No
Stall Cost:

Cost per stall:  
 
   

$60.00  (incl.GST)
(max 2 stalls per stallholder if required)




Power Requirements:

The cost for power is $20.00 per lead to a maximum of two leads. All stallholders who require use of power must supply their own power leads.  All leads must have an “approved identification” stating “tested and tagged”.
1 lead -10 amps or 15 amps:

$20.00 per lead (additional charge)

Yes
No


1 lead - 10 amps or 15 amps:

$20.00 per lead (additional charge)

Yes
No
Food Stalls:

As part of your application paperwork, all food stalls are required to supply a copy of your Food Permit /Food Notification certificate, via the local Council, “Shire of Cardinia” as a requirement under the Food Act.

This regulation specifically states “food is defined as any item that is consumed by mouth” 
 eg: drinks, lollies, biscuits, pre packaged items etc. 
To clarify your stall requirements, please contact:
Alicia Maddock (Administration)

Cardinia Shire Council

Environmental Health

PO BOX 7

Pakenham  Vic  3810

a.maddock@cardinia.vic.gov.au
Tel:
 1300 787 624

Fax
(03) 5940 1936

Mobile Food Vehicle

As part of your application paperwork, all mobile Food Vehicles are required to attach a copy of their current Food Act registration certificate.
Stalls selling Alcohol
As part of your application paperwork, all stallholders are required to attached a copy of their Temporary Liquor License which will enable you to sell within the “Cardinia Shire Council”

This can be obtained via the Department of Justice. (Details below).  
www.justice.vic.gov.au/wps/wcm/connect/DOJ+Internet/Home/Alcohol/Apply+for+a+Liquor+Licence/Temporary+Licence
Planning ahead  is a must  as this process takes approximately 8 weeks to complete.

Payment:

Please return your Stallholders Application Form along with your supporting documentation and payment to:





Emerald Community House
FunFest 

P O Box 328
EMERALD   VIC   3782
[image: image3.emf]
Cheque 

Payable to Emerald Community House


Money Order

Payable to Emerald Community House

Direct Deposit

Commonwealth Bank Emerald Branch

Acc BSB: 063-842 
Acc No.: 1009 3095

Account Name: Emerald Community House
Payments must include code: “FF” along with the stallholders 

stall name

Payments that do not include the code and stall name will incur an

administration fee of $10.00 
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                    EMERALD FUNFEST
                         22nd April 2012
                    Terms & Conditions
Emerald Funfest promotes a sustainable packaging environment, free from plastic bags.  Therefore, please provide alternative packaging for your customers.

All stall holder goods, tables, coverings etc., must be contained within the 4mtr x 3mtr site.
At least 50% of goods must be handmade / homemade unless prior approval has been provided by the Emerald FunFest Management Committee.
Cancellations made less than four (4) weeks prior to the festival day or non-appearance on the day of the festival will result in a forfeit of all monies paid and site location for the following year.
Failure to register at the staging area by 8.00am will result in forfeit of all monies paid.
Any selling of items deemed unacceptable by the committee will be provided with one warning to have those items removed from sale.  If selling of these items continues, immediate eviction will occur.
Exceeding total request for power on the day will result in immediate power cuts back to the original requested amount.
Entry Road via (Kilvington Drive, Heroes Ave and Main Road) will be closed to all incoming traffic from 8:00am.
Remaining roads will be closed at 8:30am. Please note traffic will therefore be a ONE WAY zone.
All vehicles that cannot be contained within your site must be removed by 8:30AM and parked in designated area.
Entry Road will re-open at 4:00pm.  Remaining roads will re-open at 4:30pm.
The Management Committee of “Emerald FunFest” take no responsibility for weather conditions on the day and reserve the right to cancel the event due to extreme weather conditions. No refunds will be issued.
A confirmation letter will be sent out approximately 2 weeks before the festival. 

For questions prior please contact:

Christina Sutton






Michelle Perera

Stallholder Coordinator






Entertainment Stall Coordinator

Tel: 03 5968 3881






Tel: 03 5968 3881
Email: echmarket@iinet.net.au





Email: echpromo@iinet.net.au
For cancellations on the day please contact:
Non Blair 0419 345 750
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